CAREER OPPORTUNITY
The Office of Nancy J. Whaley, Standing Chapter 13 Trustee, located in downtown Atlanta, GA, is accepting resumes for a Staff Attorney.  This is a professional office environment that is seeking a team player that is ready to learn and excel. 
Nancy J. Whaley, Standing Chapter 13 Trustee is responsible for administering Chapter 13 Bankruptcy cases in the Northern District of Georgia in the Atlanta and Gainesville divisions.  The Staff Attorney position is a salaried position and reports directly to the Trustee.  Generous benefits package and exceptional work environment. 
CORE RESPONSIBILITIES:  
· Serve as Legal Counsel for the Trustee for all Chapter 13 proceedings in the United States Bankruptcy Court for the Northern District of Georgia and other Courts as required
· Attends and represents the Trustee before the Court
· Reviews case pleadings to prepare for the meeting of creditors 
· Presides over Meetings of Creditors on behalf of the Trustee
· Prepares legal documents such as orders, motions, objections, and other legal pleadings 
· Reviews cases for eligibility under Chapter 13 and compliance with the Bankruptcy Code to recommend cases for confirmation, dismissal or conversion
· Analysis of whether parties have met service/notice requirement prior to confirmation or modification of the plan 
· Reviews proofs of claim to determine if objections should be filed and reviews the plan for unfiled and late filed claims prior to recommendation of plan confirmation
· Communicate with the Court, debtors, debtor’s attorneys, creditors, and creditor attorney’s regarding case information
· Reviews case files for Motions to Dismiss which includes an analysis of the recent financial history, pleadings/orders

REQUIREMENTS:  

Law Degree is required 

Compliance with the State Bar Continuing Education requirements

Admittance as a lawyer in good standing with the State Bar of Georgia and the United States District Court for the Northern District of Georgia.  

Strong legal writing skills

Ability to read and comprehend instructions

Ability to comprehend, effectively discuss and use legal and bankruptcy terminology

Ability to present information in an appropriate and professional manner in court

Must be able to maintain confidentiality 

Proficient in Microsoft Word, Excel, CM/ECF and Pacer


Qualified candidates should their resume with recommendations to info@njwtrustee.com 

